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DEPOT OPERATIVE

Reports to: Depot Manager
Department: B2B Commercial
Duty Station: All stations

Job Summary

The Depot Operative (Consignment Site) is responsible for the safe receipt, storage, handling, reconciliation,
and control of petroleum products at customer consignment sites. The role ensures inventory accuracy,
compliance with operational procedures, and adherence to HSSEQ standards while maintaining reliable
product availability. The incumbent supports efficient depot operations through accurate stock reconciliation,
verification of deliveries, investigation of stock variances, and effective coordination with internal teams and
customer representatives.

Key Deliverables

o Receive and offload petroleum products safely and in accordance with company procedures.
e Conduct daily stock reconciliation for all storage tanks and inventory.

e Verify product deliveries against delivery documentation and approved quantities.

e Maintain accurate stock records and inventory documentation.

e Monitor stock levels and promptly report replenishment requirements.

e Investigate, document, and report stock variances in accordance with established procedures.
e  Support transit loss monitoring and reconciliation.

e Maintain compliance with HSSEQ, operational, and audit requirements.

e Coordinate with Supply & Distribution teams to prevent stock-outs.

e Ensure housekeeping and operational readiness of the consignment site.

Expected Outcomes

e Accurate daily stock reconciliation with minimal inventory variances.

e Continuous product availability with zero avoidable stock-outs.

e Safereceipt, storage, and handling of petroleum products.

e Complete and accurate inventory records that meet audit requirements.

e Timely reporting and resolution of stock discrepancies.

e Compliance with all company operational procedures and HSSEQ standards.
e Effective coordination with customers and internal stakeholders.

e Improved operational efficiency and inventory reliability.

Qualifications

e Uganda Certificate of Education (UCE) or equivalent.
e Certificate or Diploma in Logistics, Supply Chain Management, Mechanical Engineering, Petroleum
Operations, or a related field is an added advantage.

Experience

e Minimum of 2 years' experience in depot operations, warehouse operations, inventory control,
logistics, or petroleum operations.
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Experience working at fuel depots, terminals, or customer
consignment sites is desirable.

Experience in stock reconciliation and inventory management.

Basic knowledge of petroleum product handling and storage.

Knowledge

Depot operations and fuel handling procedures.
Inventory management and stock reconciliation.
Petroleum product storage requirements.

HSSEQ principles and safe work practices.
Operational documentation and record management.
Loss control and variance investigation.

Basic computer applications for inventory reporting.
Customer service and operational coordination.

Core Competencies

Depot operations

Inventory management

Stock reconciliation

Product receipt and verification

Fuel handling procedures

Inventory documentation

Loss control and investigation

Operational reporting

Basic computer literacy

Housekeeping and workplace organization

Working Environment

Primarily based at a customer consignment site or fuel depot.
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Frequent handling of petroleum products and interaction with fuel delivery vehicles.
Requires adherence to strict HSSEQ procedures and use of appropriate personal protective

equipment (PPE).

Exposure to outdoor working conditions, rotating shifts, weekends, and public holidays where

operationally required.

Close collaboration with customer representatives, logistics personnel, transport contractors, and

operational teams.
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